
Revised October 9, 2021 

Policies and Procedures 1 

 

THE PRESBYTERY OF ARKANSAS MINISTRY MANUAL 1 

 2 

Part IV: Policies and Procedures 3 

 4 
March 2018 5 

Revised October 9, 2021 6 
 7 
 8 

Table of Contents 9 

 10 
Policy 1 ………………………………… Nomination and Election of Officers and Committees 11 
Policy 2 …….…………...……………………………………………………………… Presbytery Meetings 12 
Policy 3 ……………………………………………………………………….… Electronic Meeting Policy 13 
Policy 4 .…....… Service of Installation of the Moderator of the Presbytery of Arkansas 14 
Policy 5 ………………………………………………………………………………….. Presbytery Records 15 
Policy 6 …………………………… Statement of Purpose and Editorial Policy of The Banner 16 
Policy 7 ………………………………. Policy for Presbytery Inquiry into a Particular Church 17 

Policy 8 ………………………………………………………………… Policy for Schismatic Churches: 18 
                                                            Churches who Express a Desire to Leave the PC(USA) 19 
Policy 9 ……………………………………………………………………….……. Sabbatical Leave Policy 20 
Policy 10 ……………………………………………………………………...……… Parental Leave Policy 21 
Policy 11 ……………...….… Active Honorably Retired Members of the Presbytery Policy 22 
Policy 12 …………………………………………………………..…………… Background Check Policy 23 
Policy 13 ………………………………….………… Disclosure Authorization and Release Form 24 
Policy 14 ………………………………..……………………………………… Sexual Misconduct Policy 25 
Policy 15 ………………………. Presbytery of Arkansas Child and Youth Protection Policy   26 
Policy 16 ………………...….. Investigating Committee Procedures for a Disciplinary Case 27 
Policy 17 ………………………………………………………….. Policy on Temporary Membership 28 
Policy 18 …………. Policy for Ministers from other Denominations Seeking to Serve in 29 
                                                            an Installed or Temporary Pastoral Relationship Role 30 
  31 



Revised October 9, 2021 

Policies and Procedures 2 

 

Nomination and Election of Officers and Committees 32 

 33 

Regular Elections 34 

Most presbytery positions are filled during the annual nomination and election 35 
process.   36 

1. At least 4 months prior to the date of election (the last stated meeting of the 37 
year), the committee will solicit input from congregations, ministries, 38 
members of the presbytery, and committees for potential nominees. 39 

2. At least fourteen days prior to the date of election (the last stated meeting of 40 
the year), the committee should submit a slate of candidates to the presbytery.   41 

3. The committee shall secure the assent of each nominee.   42 
4. The committee shall make every effort to ensure that the principles of parity 43 

and representation are maintained. 44 
5. Nominations shall be allowed from the floor prior to election by the 45 

presbytery. 46 

 47 

Special Elections 48 

Special nominations are necessary when a position is declared vacant due to death, 49 
incapacity, or resignation of a committee member or other elected person, or by 50 
declaration of a vacancy by a presbytery committee due to chronic absenteeism by a 51 
committee member.  Prior to a declaration by the committee, every effort should be 52 
taken to contact the individual and assess the circumstances of the absences. 53 

 54 

When a vacancy is declared, the committee shall: 55 

1. Forward a nomination to the presbytery at its next stated meeting. 56 
2. If the needs of the presbytery demand, forward the nomination to the next 57 

stated meeting of the Coordinating team. 58 

 59 

Qualifications for Election 60 

All Teaching Elders and Ruling Elders in good standing in the presbytery are eligible 61 
for election.  Other active members of congregations in the presbytery are eligible for 62 
those positions not requiring ordination to the Ordered Committee on the Church’s 63 
Ministries. 64 

 65 

Moderators 66 

Unless otherwise provided by policy, the Nominating Committee will normally 67 
recommend to the presbytery moderators for standing ministries and committees. 68 

 69 
  70 
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Terms 71 

Terms of service are normally 3 years unless otherwise provided by rule or the Book 72 
of Order.  Individuals who serve part of a term may be elected to serve a full term.  73 
With the exception of Investigative Committees, no person shall be elected to a third 74 
full term on the same committee or sub-committee until 12 months shall have 75 
elapsed. 76 

Terms of service begin on January 1 of the year following election.  For those elected 77 
to serve unexpired terms, service begins upon election. 78 

With the exception of Synod and General Assembly commissioners and the members 79 
of the Permanent Judicial Commission, Investigative Committees, and the Committee 80 
on Representation, no person shall normally serve on two standing committees or 81 
sub-committees at a given time. (Repealed 3/6/2020) 82 

 83 

 84 

 85 

 86 

 87 

 88 

 89 

 90 

 91 

  92 
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Presbytery Meetings 93 

 94 

Stated Meetings 95 

❖ Stated meetings are ordinarily held three times each calendar year in 96 
February, June, and October.  Ordinarily there shall be two two-day meetings 97 
and one one-day meeting.  98 

❖ The first meeting of the year shall normally be the second or third weekend 99 
(Friday and Saturday) in February.  The second meeting shall normally be 100 
the first Saturday following Memorial Day.  The third meeting shall normally 101 
be the second weekend in October.   102 

❖ The first meeting shall normally alternate between Lyon College (even years) 103 
and the University of the Ozarks (odd years).  The second meeting shall 104 
normally be held in central Arkansas (Conway, Faulkner, White, Lonoke, 105 
Saline, Pulaski, Jefferson, Garland, or Hot Spring counties).  The third meeting 106 
shall normally alternate among the five regions of the presbytery.   107 

 108 

Meeting Preparation for Stated Meetings 109 

Planning Team assigned for that particular meeting plans the meeting.  The 110 
Coordinating Team appoints the Planning Team at the conclusion of the preceding 111 
stated meeting (October team appointed at June meeting, etc.)   112 

The Planning Team shall: 113 

❖ Make all necessary arrangements for the logistics of the meeting (including 114 
meals, set-up, technical needs, etc.) 115 

❖ Set the agenda for the meeting 116 
❖ Plan worship 117 
❖ Make any other necessary arrangements for the efficient running of the 118 

meeting 119 
 120 

The members of the Planning Team are: 121 

❖ The Moderator and Vice-Moderator of the presbytery 122 
❖ The Moderator of the Coordinating Team 123 
❖ The Stated Clerk 124 
❖ A member of the presbytery (appointed for the calendar year) (Repealed 125 

10/9/2021) 126 
❖ One member of the Coordinating Committee (convener) (Repealed 127 

10/9/2021) 128 
❖ Two representatives of the hosting institution (Repealed 10/9/2021) 129 
❖ The General Presbyter 130 
❖ Other staff and representatives of the hosting institution as warranted 131 

 132 

 133 
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 134 

 135 

Electronic Meeting Policy 136 

Revised March 2018  137 

Background 138 

From “CM-18- Guidelines for Electronic Assemblies…” issued August 2009: “There is 139 
no substitute for the richness of conversation and debate that is possible when we 140 
gather in one place to listen and watch and open ourselves to the work of the Spirit. 141 
We best subject ourselves to each other and to God’s discerning power when we are 142 
together. 143 

There are circumstances though, when being physically present with one another is 144 
impossible or impractical.” Also a principle of Presbyterian government is that 145 
decisions reached in church bodies shall be “by vote, following opportunity for 146 
discussion, and a majority shall govern (G-4.0301).” 147 

 148 

Practice 149 

Ministry Areas, Committees, Sub-Committees, Task Forces, and Boards of the 150 
Presbytery of Arkansas may conduct occasional assembly by telephone, video 151 
conferencing or electronic mail when such Ministry Aeas, Committees, Sub-152 
Committees, Task Forces, and Boards decide in advance through policy to use these 153 
means of gathering and/or making decisions. 154 

In deciding whether a specific meeting, or decisions to be made, will be through 155 
electronic means, the Moderator and Clerk shall determine that a particular meeting 156 
or actions within a meeting should be conducted by non-traditional methods such as 157 
telephone, video conferencing, or electronic mail.  158 

To provide this opportunity, all members entitled to participate must ordinarily be 159 
able to take part through the chosen method of meeting.  The means of meeting must 160 
not intentionally, or unintentionally, exclude those entitled to participate. Any non-161 
traditional form of meeting must provide an opportunity for simultaneous 162 
communication and deliberation, and care must be taken that all qualified to 163 
participate in the meeting are included. 164 

Matters addressed at a non-traditional meeting may be time-sensitive matters that 165 
must be acted on prior to the next stated meeting or may be “regular” pieces of 166 
business that have already been thoroughly discussed and debated. 167 

The system for meeting must provide access by which each member participating in 168 
the meeting can communicate with each other. 169 

Voting on a video or phone conferencing system will be done by roll call and the 170 
clerk will record the result of the vote. If voting is done by email, the clerk will post 171 
the item as a group email and all comments are to be addressed to all participants. 172 
Email voting must be done within 48 hours of the time the clerk sends out the item, 173 
and the clerk will tally and notify the group of the results.  174 
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Minutes of the meeting must be recorded and added to the minutes record of the 175 
committee, council or board. At the following meeting of the group, the tally of 176 
conference or electronic votes is reported for verification. 177 

  178 
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Service of Installation of 179 

the Moderator of the Presbytery of Arkansas 180 

 181 

General 182 

The installation of the Moderator of the Presbytery of Arkansas shall normally occur 183 
during the opening worship service of the February presbytery meeting and will 184 
normally include the celebration of the Eucharist. 185 

The outgoing Moderator will normally preach.  If he/she is unable or does not desire 186 
to preach, the Moderator will name someone to preach in his/her place.  The General 187 
Presbyter along with another Teaching Elder will normally preside at the table.   188 

The installation is a function of the presbytery sitting in plenary and shall occur after 189 
the meeting has been gaveled to order. 190 

 191 

Liturgy 192 

The liturgy of the installation is a Pastoral Rite of the Church (BCW p. 39) and follows 193 
the proclamation of the Word and precedes the Eucharist. 194 

The Order of Installation will normally follow the Installation of Governing Body 195 
Officers and Staff liturgy in the Book of Occasional Services of the PC(USA).   196 

Following the blessing of the newly installed, the outgoing Moderator shall present 197 
the symbols of leadership with these or similar words: 198 

I present to you this gavel as the symbol of the leadership we hereby grant to you.  199 
Use it with authority, yet with discernment and fairness. 200 

I place around your neck this cross as the symbol of God’s grace and love, which 201 
undergirds all that we do together in this presbytery.  It bears the symbol of the 202 
Presbyterian Church (USA) with the map of our presbytery imposed upon it.  203 
Wear it with pride, humility, and hope. 204 

Following the presentation of the symbols of leadership, it is appropriate for the 205 
newly installed moderator to make a short statement. 206 

 207 

 208 

 209 

 210 

 211 

 212 

 213 

 214 

 215 

  216 



Revised October 9, 2021 

Policies and Procedures 8 

 

Presbytery Records 217 

 218 

General 219 

Minutes of meetings of the presbytery and its committees shall be maintained in the 220 
presbytery office.  The Stated Clerk shall act as custodian of the records of the 221 
presbytery. 222 

All records as required by the Book of Order of the Presbyterian Church (USA) shall 223 
be maintained in the presbytery office. 224 

 225 

Records of Judicial Proceedings and Investigations 226 

(May 2002) 227 

The written decision on any case brought before the Permanent Judicial Commission 228 
will be entered into the minutes of presbytery. All records, minutes, transcripts, or 229 
other documents of the PJC will be on file in the office of the Stated Clerk. After the 230 
final report on each case is made to the presbytery, these records will be kept in a 231 
locked filing cabinet for five years. After five years the Stated Clerk will destroy the 232 
records. 233 

All records, transcripts, or other documents of an Investigating Committee, whether 234 
or not the investigation resulted in charges filed, will be kept on file in the office of 235 
the Stated Clerk. These will be kept in a locked filing cabinet for five years after the 236 
final report of the Investigating Committee is made to presbytery. After five years, the 237 
Stated Clerk shall destroy all these records. 238 

Records shall be stored in accordance with provisions of confidentiality of the Book 239 
of Order of the Presbyterian Church (USA). 240 

 241 

Records of Non-Judicial Commissions 242 

1. An Administrative Commission constituted to ordain or install Ministers of the 243 
Word, to organize churches, to merge churches, or to receive candidates under the 244 
care of presbytery, shall file a final report with the Stated Clerk. This report shall 245 
be entered into the minutes of presbytery. A copy of this report will be filed with 246 
the records in the office of the Stated Clerk under the name of the churches and 247 
ministers involved. 248 
 249 

2. An Administrative Commission constituted to visit particular churches, governing 250 
bodies, or other organizations of the church with the purpose of inquiring into and 251 
settling the difficulties therein, shall file a final report with the Stated Clerk, who 252 
shall then report to presbytery. This report shall be entered into the minutes of 253 
presbytery. All documents, files, transcripts or other records shall be kept on file 254 
in the office of the Stated Clerk. These records shall be kept for five years after the 255 
final report of the Administrative Commission to presbytery. After five years, the 256 
Stated Clerk will destroy these records. 257 
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Statement of Purpose and Editorial Policy of The Banner 258 

(May 2002) 259 

 260 

The purpose of The Banner is:  261 

1. To inform the leaders (clergy and lay) of the Presbytery of Arkansas by sharing 262 
news about the educators, clergy, church leaders, and churches,  263 

2. To foster collegiality among the leaders of the Presbytery of Arkansas by 264 
sharing news about the educators, clergy, church leaders, and churches,  265 

3. To increase awareness of the resources available through the Resource Center 266 
of Presbytery, and  267 

4. To serve as a tool for the staff of Presbytery to communicate with the leaders 268 
of the Presbytery of Arkansas. 269 

To that end:  270 

1. The Banner will carry only information on programs of the Presbytery of 271 
Arkansas, its member churches, the Synod of the Sun, or the General Assembly 272 
of the Presbyterian Church (USA). It is possible to carry information on a 273 
program outside of the Presbyterian Church (USA) only if approved by the 274 
General Committee of the Presbytery or its designated committee.  275 

2. The Banner will carry no letters to the editor or unsolicited opinion pieces by 276 
authors in or outside of the Presbytery except for the editorials by the staff of 277 
Presbytery.  278 

3. The editor of The Banner shall be the General Presbyter or his/her designee, 279 
and the editor shall make the final decisions related to these editorial policies 280 
and in cases that are not covered by these policies. 281 

 282 

 283 

 284 

 285 

 286 

 287 

 288 

 289 

 290 

 291 

 292 

 293 

 294 

  295 
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Policy for Presbytery Inquiry into a Particular Church 296 

(Revised May 1, 2019 to reflect changes in names of ministry areas and committees.) 297 

General 298 

The Presbytery is the corporate expression of the church in a particular geographic 299 
area.  Gathering the Teaching Elders and congregations under its authority, the 300 
Presbytery acts to support the larger mission and ministry of the church of Jesus 301 
Christ.  Among its duties, the Presbytery is responsible for “assisting and supporting 302 
the witness of congregations to the sovereign activity of God in the world…” (G-303 
3.0301)   304 

From time to time difficulties arising in a particular church may interfere with the 305 
congregation’s ministry and mission.  In such times, the Presbytery has a 306 
responsibility to inquire into the life of that congregation, provide support to its 307 
members and leaders, and assist the church in finding a way through the difficulties 308 
and back to the work of witness in the world.  In such times, the Presbytery acts as 309 
pastoral leadership for the congregation seeking not to punish or lay blame but to 310 
restore the peace, unity, and purity of the church through reconciliation and 311 
partnership. 312 

 313 

Initiating the Inquiry Process 314 

An inquiry into a particular congregation may be initiated by the congregation 315 
through a written request to the Committee on Ministry or the Presbytery’s 316 
Coordinating Team.  An inquiry may also be initiated by the Committee on the 317 
Ministry, the Future of the Church Ministry Area, or Presbytery’s Coordinating Team. 318 

However initiated, the process of inquiry shall include both the Committee on 319 
Ministry and the Future of the Church Ministry Area as described below. 320 

 321 

The Inquiry Process 322 

Each congregation is different and every inquiry into congregational life presents 323 
unique challenges and opportunities.  This policy seeks to give some vision for the 324 
overall structure of the process, however it will be up to the ministry teams involved 325 
to tailor the process and the membership of an inquiry team to meet the presenting 326 
needs in a particular case.   327 

 328 

In all cases, the Inquiry Process shall: 329 

1. Be coordinated between both the Committee on Ministry and the Future of the 330 
Church Ministry Area. 331 

2. Include on any inquiry team or Administrative Commission designees each 332 
from the Committee on Ministry and the Future of the Church Ministry Area.  333 
(NB: These do not have to be currently seated members, however it is 334 
advisable that at least one from each team be in current service to ensure good 335 
communication and input from both ministry areas) 336 
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3. Seek to further the peace, unity, and purity of the Church through 337 
reconciliation and restoration. 338 

4. Advise the Stated Clerk immediately of any issues which may have an 339 
implication on future disciplinary or remedial action against an individual 340 
under the jurisdiction of the presbytery or against the session as a whole.   341 

 342 

In all cases the Inquiry Process should: 343 

1. Be mindful of the need for members to understand the particular needs of the 344 
community and context of ministry.  Also, be mindful of the need to be able to 345 
respond to issues in a timely manner.  An inquiry team made up of regional 346 
representation would be a way to achieve this objective. 347 

2. Report regularly on their progress to both the Committee on Ministry and the 348 
Future of the Church Ministry Area. 349 

3. Take care to ensure continuity of leadership through the Inquiry/Resolution 350 
process.  In the event the resolution involves a change of leadership, the 351 
Committee on Ministry liaison may serve as a liaison for a pastoral search.  352 
This or some other mechanism to ensure continuity is essential.   353 

 354 

Completing the Inquiry Process 355 

When the difficulties in the congregation are resolved: 356 

1. It is appropriate for the Inquiry Team to appoint a liaison to continue in 357 
contact with the congregation as they live into the season of resolution and 358 
restoration.   359 

2. When appropriate, a thanksgiving to God during worship may be held 360 
involving the church and the Inquiry Team. 361 

3. The Inquiry Team shall notify the Committee on Ministry, Future of the Church 362 
Ministry Area, and the session of the congregation of the resolution and any 363 
conditions or procedures for moving forward. 364 

When the difficulties in the congregation are not resolved: 365 

1. When the Inquiry Team completes their work and the difficulties in the 366 
congregation are not resolved, the congregation an Administrative 367 
Commission may be appointed.   368 

a. In cases when the difficulties in the congregation are between the 369 
congregation and the PC(USA), the church may be determined to be in 370 
schism and the process of inquiry shifts to more formalized Policy for 371 
Schismatic Churches.   372 

b. If the difficulties are confined to the particular church yet are deemed 373 
unresolved by the Inquiry Team, an Administrative Commission may 374 
be appointed.   375 

2. When either of the above determinations are made, the Moderators of the 376 
Committee on Ministry and the Future of the Church Ministry Area shall notify 377 
the Stated Clerk that an Administrative Commission should be appointed in 378 
accordance with the Book of Order.   379 

380 
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Policy for Schismatic Churches: 381 

Churches who express a desire to leave the PC(USA) 382 

(Adopted May 2003; Revised February 2012) 383 

 384 
Historic Principles 385 

 386 
1. Particular churches exist by virtue of the powers delegated to presbyteries. 387 

Presbyteries have the responsibility and power to divide, dismiss, or dissolve 388 
churches in consultation with their members [G-3.0301c; G-3.0303b]  389 

2. Membership in a particular church is voluntary. Members unite with those 390 
churches according to their preferences and may withdraw at their discretion. [G-391 
1.0402]  392 

3. All property held by or for a particular church is held in trust for the use and 393 
benefit of the Presbyterian Church (USA) [G-4.0203]. While members of a 394 
particular church may leave the Presbyterian Church (USA) at any time, that 395 
church retains all assets.  396 

 397 
Should a particular church seek to withdraw from the Presbyterian Church (USA), the 398 
Committee on Ministry should be notified immediately. The Committee on Ministry 399 
shall counsel with the Session of the church to seek reconciliation, and to dissuade it 400 
from the proposed withdrawal. The Committee on Ministry may, in consultation with 401 
the Stated Clerk and the General Presbyter, request Presbytery to form an 402 
Administrative Commission. The Administrative Commission shall consult with that 403 
congregation and its Session, advising it of the provisions of the Book of Order, 404 
presenting options for the resolution of the conflict. If an Administrative Commission 405 
is not formed, the responsibility devolves to the Committee on Ministry to provide 406 
opportunity for all members of the congregation to be heard. Should that church 407 
continue to pursue such a course, even after being advised of the constitutional and 408 
historic principles of the church, these procedures shall be followed:  409 
 410 
A congregational meeting [G-1.0502] shall be called to present the issue for a vote by 411 
written ballot. Should the vote reveal the presence of the true church within the 412 
Presbyterian Church (USA) [G-4.0207], those wishing to leave the Presbyterian 413 
Church (USA) may be granted certificates of dismissal, and the true church shall 414 
remain responsible for the church government and all assets of the congregation.  415 
 416 
If there is no true church the property shall ordinarily be sold and the assets retained 417 
by Presbytery.   418 
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Sabbatical Leave Policy 419 

 420 
(Approved as a recommendation for all calls May 22, 1999; Placed in the Manual of 421 

Operations as a recommendation November 9, 2004; The Minimum Terms of Call were 422 
updated to mandate a Sabbatical Leave in 2014; Revised February 10, 2018.) 423 

 424 
Sabbatical leaves are frequently granted to people working in various settings, 425 
including academia, business, and church-related institutions.  Basing leaves on the 426 
Biblically-based Sabbath concept, institutions recognize that people who have 427 
worked in their positions for a prolonged length of time frequently could benefit from 428 
an extended time away from their work, time usually devoted to study, personal 429 
growth, renewal, and reflection.  Most Christian denominations, and, as is certainly 430 
the trend currently, many churches and presbyteries, are beginning to implement 431 
sabbatical leave policies for pastors, for educators, for denominational staff, and for 432 
other full-time church professionals.  Accordingly, the Presbytery of Arkansas, has 433 
instituted a Sabbatical Leave Policy for the Presbytery of Arkansas. 434 
 435 
The Presbytery of Arkansas recognizes that pastors, other church professionals, and 436 
congregations could greatly benefit if full-time church professionals could have the 437 
opportunity to negotiate and be granted a sabbatical leave.  Some of the reasons for 438 
wishing to grant such leaves include:  the challenges of longer pastorates, the 439 
intensity of church work, and the opportunity to take advantage of new knowledge 440 
and approaches to ministry that may have developed since a pastorate began.  These 441 
opportunities may well require a longer period of study than the normal two weeks 442 
study leave.  Such opportunities will allow one to learn new ministry skills, to gain 443 
new information, to become familiar with new resources, and to have time for 444 
reflection and spiritual renewal. 445 
 446 

General Considerations 447 
1. Sabbatical leave shall be included in any new call to a full-time minister of the 448 

Word and Sacrament and should be considered in any new full-time position 449 
offered to a Certified Christian Educator or other full-time church professional. 450 

2. Written notice and a written plan shall be given to the church’s Personnel 451 
Committee (if there is one), to the church’s Session, and to the Presbytery’s 452 
Committee on Ministry for approval.  Ideally, this plan shall be submitted one year 453 
prior to the taking of the leave.  This plan shall include the foreseen benefits to the 454 
pastor, educator, or other full-time church professional, the foreseen benefits to 455 
the church or agency, the goals and objectives of the study time, the location of the 456 
study, and the particulars about how the person’s pastoral, educational, or other 457 
duties will be covered during the time of the leave. 458 

3. Before the church professional goes on leave, provision shall be made to cover the 459 
duties of the person on that leave. 460 
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4. Upon returning from sabbatical leave, the pastor, educator, or other full-time 461 
church professional shall present to the personnel committee and to the Session, 462 
a written summary statement of the Sabbatical Leave experience, including what 463 
was learned and how what was learned will be applied. 464 

Time Considerations 465 
5. Sabbatical leaves shall be granted no sooner than after six years of service has 466 

been completed, or no sooner than six years after a previous sabbatical leave. 467 

6. Sabbatical leaves shall normally be no longer than six months. 468 

7. Ordinarily, the normal study leave time that is due in the sabbatical year shall be 469 
a part of the sabbatical leave time, not in addition to it, although an exception may 470 
be negotiated. 471 

8. The pastor, educator, or other full-time church professional shall normally pledge 472 
to stay in his/her parish/position for no less than one calendar year after a 473 
sabbatical leave.  If the person chooses to leave the congregation/position within 474 
one year after the completion of a sabbatical leave, the pastor, educator, or other 475 
full-time professional shall refund to the church the salary paid to her or him 476 
during the sabbatical leave. 477 

9. It is also recommended that any church or agency that has made a provision for a 478 
sabbatical leave fully inform and educate their congregation or constituents about 479 
the leave, its rationale, and the foreseen benefits, beginning at least six months 480 
prior to the start of the leave time. 481 

Financial Considerations 482 
10. During a sabbatical leave, all salary and benefits shall continue to be paid by the 483 

employing church or agency, except for the travel allowance. 484 

11. While the church professional is on sabbatical leave the employing church or 485 
agency shall provide for payment of the expenses of whomever covers the 486 
ministerial duties of the person on leave. 487 

12. All costs of the sabbatical shall ordinarily be borne by that person, but s/he may 488 
apply her or his study allowances to these costs, and the Session may cover any 489 
costs it considers appropriate.  These costs shall not include the church or 490 
agency’s costs to cover the duties of the person on leave. 491 

13. The Presbytery encourages churches or agencies to begin a savings account that 492 
would accumulate over the six years’ requirement to help defray the additional 493 
costs that having a church professional on sabbatical leave would incur.  494 
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Parental Leave Policy 495 

 496 

(Adopted November 9, 2004; Revised February 10, 2018.) 497 

 498 
Many churches would like to “do the Christian thing” when it comes to taking care of 499 
their pastors, but others are not sure what that is.  Furthermore, if the decision is 500 
postponed until the time of pregnancy or when plans for adoption are being made, 501 
with the emotionally charged atmosphere that surrounds such a time, it is difficult to 502 
know what is best for the pastor, his or her family, and the church. 503 
Therefore, the Presbytery of Arkansas requires churches of this Presbytery to adopt 504 
the following policy as a minimum for those persons that they may call to a full-time 505 
position:  506 

That there be a six-week leave of absence with full pay for pastors who give 507 
birth, or whose wife gives birth, or who adopt an infant child.  Following that, 508 
if it be needed for the health of the mother or the child, or to care for the 509 
mother or child whose health requires extra care, additional time may be 510 
granted as paid vacation time, or as leave without pay.  Full medical and 511 
pension payments by the church should be made during the first six weeks of 512 
the life of the child, or the first six weeks after the adoption of a child. 513 

A written request for such a maternity or paternity leave should be made in writing 514 
to the session at least 30 days before the expected birth or adoption date. 515 
In addition, the Committee on Ministry recommends to the Presbytery that this be the 516 
policy for those who are called or employed by the Presbytery of Arkansas. 517 
  518 



Revised October 9, 2021 

Policies and Procedures 16 

 

Active Honorably Retired Minister of the Word and Sacrament Policy 519 

 520 
(Approved February 2003; Revised February 10, 2018.) 521 

 522 
An “active” honorably retired minister of the Word and Sacrament has been retired 523 
by the Board of Pensions of the Presbyterian Church (U.S.A.) and certified as retired 524 
by the Presbytery of Arkansas. 525 
Classification as an Active Honorably Retired Minister of the Presbytery of Arkansas 526 
may be met in one or more of the following ways: 527 

1. Serving as a Transitional, Stated Supply, Pulpit Supply, Validated Ministry, 528 
Moderator of a Session, Parish Associate, serving as a mentor for a new 529 
minister in our Presbytery at the request of the Committee on Ministry, or any 530 
activity presented to the Committee on Ministry which the Committee deems 531 
in accord with the spirit of “active honorably retired; 532 

2. Serving on a Presbytery ministry area, committee, sub-committee, task force, 533 
or commission; or 534 

3. Attending stated meetings of Presbytery unless excused by the Presbytery. 535 

All Active Honorably Retired Ministers will have voting privilege in the Presbytery of 536 
Arkansas. 537 
Annually the Stated Clerk of the Presbytery of Arkansas will send a communication to 538 
all honorably retired ministers of the Word and Sacrament of the Presbytery asking 539 
them to indicate whether or not they wish to be moved to the status of no longer 540 
active.  The results of this communication will be shared by the Stated Clerk at a stated 541 
meeting, and recorded in the minutes of the Presbytery of Arkansas. 542 
  543 
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Background Check Policy 544 

 545 
(Revised June 3, 2017.) 546 

 547 
Who is included? 548 

• All active members of the Presbytery of Arkansas (Ministers of the Word and 549 
Sacrament, Commissioned Ruling Elders, and Certified Christian Educators 550 
who are Ruling Elders), Certified Christian Educators who are not Ruling 551 
Elders, and other ministers who are serving within the bounds 552 
of the Presbytery of Arkansas with the exception of non-active honorably 553 
retired clergy.  554 

• All persons seeking membership into the Presbytery of Arkansas.  (Completion 555 
necessary before face-to-face with the Committee on Ministry’s Examinations 556 
Subcommittee.) 557 

• All paid staff members of the Presbytery of Arkansas. 558 
• It is incumbent on all member churches to follow prudent procedures with 559 

their own staff and for persons who work with youth and other vulnerable 560 
populations.   561 

 562 
What is included? 563 

1.• National and state criminal records including the sex offender registry.   564 
 565 
What is the procedure? 566 

• Those who are included in the background check policy are asked to complete 567 
a self-reporting form indicating any prior felony convictions and to give 568 
written permission to the presbytery to initiate the criminal background check 569 
process. 570 

•  571 
• All results of background checks will be sent to the General Presbyter or 572 

designated presbytery staff.  If any irregularities appear, the GP will contact 573 
the Consultation Committee to determine if any further action is necessary   574 
This Consultation Committee will ordinarily consist of the GP, the Stated Clerk 575 
and the Moderator of the Committee on Ministry.  Care will be taken to assure 576 
fair representation.  The GP and the Consultation Committee will make 577 
determination about the most appropriate pastoral response.578 

•  579 
• Criminal background check records will be kept in a separate personnel file 580 

accessible only by the GP, the GP’s designee and the Consultation Committee. 581 
Each individual upon whom a background check has been done will have 582 
access to his or her own background check results.  Under normal 583 
circumstances, the presbytery office will only indicate that a background 584 
check has been done and a clearance has been given.585 

•  586 
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• Background checks are to be conducted regularly 587 
every five years, ordinarily at the beginning of the year (January 588 
2017, 2022, etc.).  Those who have entered their ministry in the Presbytery of 589 
Arkansas within the last 18 months will not be required to repeat the 590 
background check until the following regular check. 591 

 592 
What is the cost? 593 
 594 

2. Costs associated with the background check for current members of the 595 
presbytery will ordinarily be borne by congregations and costs for presbytery 596 
staff will be borne by the Presbytery of Arkansas.  597 

•  598 
 Costs associated with the background checks for incoming presbyters will be 599 

borne by the calling congregation.  600 
2. Costs associated with the background checks for incoming presbyters will be 601 

borne by the calling congregation.   602 
•  603 
2. For initial and ongoing checks of presbytery members-at-large or those in 604 

validated ministry, costs will be borne by the individual or the employing 605 
agency. 606 

•  607 
 608 
Refusal to give consent to run a background check will disqualify a person for 609 
consideration for membership in the Presbytery of Arkansas, or employment by the 610 
Presbytery of Arkansas.  611 
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Disclosure Authorization and Release Form 612 

For Pre-Employment, Continued Employment, or Presbytery Membership 613 

 614 
(Revised June 3, 2017; Revised February 10, 2018) 615 

 616 
I understand that in connection with my application for employment, volunteer 617 
services, continued employment, and/or membership, the Presbytery of Arkansas, its 618 
consultant IntelliCorp, their agents or employees, shall be performing, requesting, 619 
obtaining, or conducting a background check on me.  This background check will 620 
include only national and state criminal records, including the sex offender registry.  621 
If my position involves handling money and/or having access to monies and/or other 622 
transferrable money instruments, my credit history may also be checked. 623 
I understand that the Presbytery of Arkansas may rely on any part of this information 624 
in determining whether to extend an offer of employment, volunteer duties, or 625 
membership to me.  I further understand that if any adverse action is taken by the 626 
Presbytery of Arkansas, or if the Presbytery of Arkansas chooses not to extend an 627 
offer of employment/volunteer duties, or membership to me based upon the 628 
information, that I will be provided a copy of such information. 629 
I have read this Disclosure Authorization and Release Form and by signing below 630 
hereby authorize investigators to conduct a background check as described herein.  I 631 
hereby release any and all investigators, including the Presbytery of Arkansas, from 632 
any and all liability related to the procurement or disclosure of any information 633 
provided by me or obtained about me in connection with the Presbytery.  I further 634 
direct and authorize Investigators to conduct the background check and further 635 
authorize any third parties who may be the custodians of or in possession of the 636 
requested information to disclose such information to investigators in connection 637 
with this background check. 638 
Although furnishing the Social Security number is not optional, it shall be used for NO 639 
other purpose than to make the process for conducting a background check more 640 
accurate.  It shall not be sold, or in any way transferred to a third party except for the 641 
express purpose of conducting the background check.  If applicable, list on the reverse 642 
any prior felony convictions with date and state. 643 
 644 
 645 

Applicant Signature       Date 646 
 647 
 648 

Printed Name (First, Middle, Last)             Social Security Number 649 
 650 
 651 

Date of Birth         Former Last Name(s) if applicable 652 
 653 

654 
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Current Address: 655 
 656 

Street      City    State Zip 657 
 658 
Former Address: 659 
 660 

Street      City    State Zip 661 
 662 

  663 
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Sexual Misconduct Policy 664 

 665 
(Revised June 3, 2017.) 666 

 667 
“… tend the flock of God, that is your charge, exercising the oversight, not under 668 
compulsion but willingly, as God would have you do it, not for sordid gain, but eagerly.  669 
Do not lord it over those in your charge, but be examples to the flock.” 670 

I Peter 5:2. 3 (NRSV) 671 
 672 

I  Introduction: 673 
The Presbytery of Arkansas (“Presbytery”) believes and proclaims that all people are 674 
created by God, who intends that everyone – children, women, and men – have worth 675 
and dignity in all relationships.  Our sexuality is a gift from God, and when rightly 676 
expressed leads to the wholeness of life which God intends for all people.  In addition, 677 
the Presbytery desires to maintain the integrity of the Church at all times.  The 678 
Presbytery also recognizes that sexual misconduct can have devastating effects on the 679 
victim, his or her family, the Church community at large, and all individuals involved.  680 
Therefore, the Presbytery adopts this Sexual Misconduct Policy (“Policy”), in 681 
accordance with G-3.0106 to present guidelines for responding to allegations of 682 
Sexual Misconduct. 683 
 684 

II.  Reporting of Sexual Misconduct: 685 
A) When an Ecclesiastical Mandated Reporter has Reasonable Suspicion of Sexual 686 

Misconduct, a written report should be submitted to the Stated Clerk.  If the 687 
Accused is the Stated Clerk, the written report should be submitted to the General 688 
Presbyter. 689 

B) The Stated Clerk (or General Presbyter) must then file a written report in 690 
accordance with the procedures outlined in the Book of Order D3.000 – D10.000 691 
(ff), as amended from time to time, and notify the moderator of the Committee on 692 
Ministry (“COM”). 693 

C) Persons having ecclesiastical reporting responsibilities under this Policy may also 694 
have reporting requirements to secular authorities and must comply with all such 695 
requirements.  Nothing in this document shall be construed to abrogate or modify 696 
the duty of any person under any law of the United States or the State of Arkansas. 697 

III.  Response Coordination Team: 698 
Whenever notification is made in accordance with II.B, the moderator of COM shall 699 
name a Response Coordination Team (“RCT”) to ensure a caring response is made to 700 
all impacted by the allegations of Sexual Misconduct.  The RCT shall strive to extend 701 
to all such persons the love and care of Jesus Christ.  Its responsibilities shall include, 702 
but not be limited to, a needs assessment and identification and coordination of 703 
resources. 704 
A) Each RCT shall be composed of three to five persons making all efforts to be 705 

diverse with respect to gender and ethnicity.  The membership shall be 706 
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comprised, to the extent possible, to reflect expertise and professional experience 707 
in the following areas: 708 

1) Psychological counseling 709 
2) Child advocacy 710 
3) Conflict management and resolution 711 

B) The COM shall maintain a list of all those who meet the qualifications listed above 712 
and who are willing to serve as needed.  Individuals shall be on the list no less than 713 
three (3) years in staggered terms.  The moderator of the COM shall appoint a RCT 714 
from the list of qualified individuals within 10 days receipt of notification 715 
pursuant to II.B.  The RCT shall elect its own moderator, and the administrative 716 
costs shall be borne by the Presbytery. 717 

C) The task of each RCT shall be to ensure, as much as possible, the competent 718 
pastoral care of all persons impacted by an allegation of Sexual Misconduct as 719 
described in Section IV:  Meeting the Needs of All Involved. 720 

D) Each RCT, on its own initiative and in its own judgment, will decide when the need 721 
for care is ended.  The RCT will inform the COM if the need for care extends beyond 722 
twelve (12) months.  The RCT shall prepare a summary report of its actions and 723 
submit it to the Stated Clerk. 724 

IV.  Meeting the Needs of All Involved: 725 
When there are allegations of Sexual Misconduct there are needs that have to be met 726 
for the good of all persons, groups, and entities.  The RCT will not investigate the 727 
allegation or in any way function as an investigating committee for disciplining an 728 
Accused, but should confine itself to coordinating a process that will meet the specific 729 
needs of Victims and their families (if any), the Accused and family (if any), employing 730 
entities, congregations, and councils: 731 
A.  The Needs of the Victim 732 
The RCT should assure that adequate treatment and care are available for the Victim 733 
and the Victim’s family.  Sometimes the Victim or family is so angry and alienated 734 
from the church that offers of help may be perceived as insincere or as attempts of a 735 
cover-up.  If the Victim or family at first refuses the RCT should continue to offer help. 736 
 737 
The extent of the damage to a Victim will vary from person to person and is influenced 738 
by such factors as the degree or severity of abuse, the age and emotional condition of 739 
the Victim, human dynamics, and the importance of the Victim’s religious faith.  The 740 
RCT is to assume in all cases that the Victim has been wounded by the experience. 741 
Feelings of guilt, shame, anger, mistrust, lowered self-esteem, unworthiness, and 742 
feelings of alienation from God, self, the religious community, and family are frequent 743 
injuries suffered by a Victim.  It is important for the RCT to be sensitive to the Victim’s 744 
pain and need for healing and to act by making appropriate pastoral care available. 745 
The following may be needs of the Victim: 746 
1.  To be heard and taken seriously. 747 
From the time that Reasonable Suspicion exists, the Victim should receive immediate 748 
attention and serious consideration from all church representatives. 749 
 750 
2.  To receive pastoral and therapeutic support. 751 
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The Victim may require spiritual and professional assistance as a result of Sexual 752 
Misconduct.  The RCT should offer to help arrange for such support from a minister 753 
of the Word and Sacrament and/or therapist, if the Victim desires.  Discussions with 754 
such people would be confidential, privileged conversations. 755 
3. To be informed about church process and progress with regard to the accusation. 756 
One member of the RCT should be the church contact person for the Victim.  757 
Frequently this contact person will give the victim information as to what is 758 
happening in the church as a result of the allegation of Sexual Misconduct, and 759 
disclose the progress of the discipline process to the extent possible. 760 
 761 
B.  The Needs of the Accuser 762 
Attention should also be paid to the needs of the Accuser by applying the steps listed 763 
above as needed. 764 
 765 
C.  The Needs of the Accused 766 
The RCT shall offer treatment and care for the Accused and the Accused’s family as 767 
well as the Victim and the Victim’s family.  Feelings of guilt, shame, anger, mistrust, 768 
lowered self-esteem, depression, unworthiness, and feelings of alienation from God, 769 
self, the religious community, and family are often experienced by the Accused.  In 770 
addition, there may be the fear of job loss, incarceration, and indignation if an 771 
allegation is false. 772 
 773 
When a person is found not guilty of charges of Sexual Misconduct it is important for 774 
the RCT to see, as widely as possible within their power, that the decision is 775 
disseminated, unless doing so would further injure the Accused. 776 
 777 
1.  Personal Care 778 
Whether the allegations about the Accused are eventually found to be true or not, the 779 
Accused deserves to be treated with Christian kindness and respect.  The RCT may 780 
suggest that the Accused seek spiritual support or professional counseling.  People in 781 
staff positions should not engage in personal counseling of the Accused because of 782 
their potential involvement in the disciplinary process. 783 
 784 
2.  Economic Security and Care for the Family of the Accused 785 
When an allegation of Sexual Misconduct has been made the economic security of the 786 
Accused is directly threatened, along with reputation, career, and family 787 
relationships.  The Committee on   Ministry can be of assistance.  The RCT may alert 788 
the COM to the possible spiritual, emotional, and financial needs of the family of the 789 
Accused and recommend expert resources. 790 
 791 
D.  The Needs of a Congregation or Employing Entity in a Context of Sexual Misconduct 792 
The RCT should be aware of the problems a congregation or employing entity may 793 
experience following allegations of Sexual Misconduct.  The allegations may polarize 794 
the congregation or employing entity, damage morale, create serious internal 795 
problems, and even limit the trust a congregation may place in succeeding ministers 796 
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of the Word and Sacrament.  Efforts should be taken to recognize and identify the 797 
problems and heal any damage that may be done to the congregation or employing 798 
entity. 799 
1.  Pastoral Care 800 
Members and staff of the congregation will need pastoral care.  The minister of the 801 
Word and Sacrament of the congregation, if not previously trained in this specialty 802 
area, should consult with denominational specialists who will advise how to proceed, 803 
and any anticipated problems.  The RCT should provide information regarding 804 
appropriate denominational specialists to all teaching elder(s) of the congregation, 805 
except any minister of the Word and Sacrament who is an Accused. 806 
 807 
2.  Information About the Case 808 
Members of the congregation may need opportunities both to receive and give 809 
information, and the RCT should facilitate such opportunities.  Such opportunities 810 
may include appropriate meetings with individuals, small groups, or the whole 811 
congregation.  Such meetings should provide information about Sexual Misconduct in 812 
general, Presbyterian polity and judicial processes, and how others who may have 813 
been victimized may be heard and ministered to.  A minister of the Word and 814 
Sacrament may perform these functions as long as that minister of the Word and 815 
Sacrament is not the Accused.  At such meetings one may expect members to vent 816 
their feelings.  An opportunity for this to happen should be provided.  If this venting 817 
does not take place then it may create serious problems for the future of the 818 
congregation, for future ministers of the Word and Sacrament, and for the council. 819 
 820 
3.  Resource Persons 821 
In light of the above needs, the RCT may recommend persons whose services would 822 
be valuable to a congregation in the context of Sexual Misconduct:  a trained 823 
transitional pastor, a Committee on   Ministry representative knowledgeable in polity 824 
and the effects of Sexual Misconduct in the church, and/or a consultant or therapist 825 
with knowledge and experience in dealing with Sexual Misconduct. 826 
 827 

V.  Risk Management 828 
 829 
A.  Insurance 830 
The Presbytery shall regularly consult with its liability insurance carriers about 831 
coverage for the activities and programs it operates or sponsors, and the duties and 832 
responsibilities of officers, employees, and volunteers. 833 
B.  Employment Practices 834 
1.  Record Keeping 835 
Accurate record keeping is an essential part of the hiring and supervision practices of 836 
churches, councils, and related entities.  The Presbytery should maintain a personnel 837 
file on all Covered Persons.  The file should contain employment questionnaires and 838 
criminal background checks. 839 
 840 
2.  Prescreening Applicants 841 
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The Presbytery shall establish thorough and consistent hiring practices.  If an 842 
applicant is unknown to the Presbytery the Presbytery should confirm the applicant’s 843 
identity by requiring photographic identification, such as a driver’s license.  The 844 
Council should perform a background check on all Covered Persons, including a 845 
national criminal background check.  Part of pre-employment screening should 846 
include specific questions related to discovering previous allegations of Sexual 847 
Misconduct. 848 
 849 
3.  References 850 
The employing council, or entity, is responsible for contacting references for 851 
prospective ministers of the Word and Sacrament, employees, or volunteers.  A 852 
written record of conversations or correspondence with references should be kept in 853 
the minister of the Word and Sacraments’ or employee’s personnel file. 854 
If false or misleading information is given by the applicant, or relevant information is 855 
withheld, the applicant should be eliminated from consideration. 856 
Applicants should be informed of negative comments regarding Sexual Misconduct 857 
and shall be given an opportunity to submit additional references or to give other 858 
evidence to correct or respond to harmful information obtained from a reference. 859 
The person within any council, or entity authorized to give a reference for any person, 860 
shall, if asked to give such a reference, give truthful and complete information 861 
regarding allegations, inquiries, and administrative or disciplinary action related to 862 
Sexual Misconduct of the applicant. 863 
 864 

VI.  Educating and Training – Awareness 865 
The Presbytery shall appoint appropriate committees to regularly train and educate 866 
Covered Persons using educational materials or courses on preventing, identifying, 867 
and responding to Sexual Misconduct 868 

869 
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Definitions 870 

 871 
Accused – Covered Person against whom an allegation of Sexual Misconduct is made. 872 
Accuser – Person claiming knowledge of Sexual Misconduct by a Covered Person. 873 
Child Sexual Abuse – Any contact or interaction between a child (a person under the 874 
age of 18) and an adult when the child is being used for the sexual stimulation of the 875 
adult person or of a third person.  The behavior may or may not involve touching.  876 
Such contact or interaction between a child and an adult is always considered to be 877 
Child Sexual Abuse regardless of whether consented to by the child or not. 878 
Commissioned Ruling Elder – Ruling elder commissioned to limited pastoral service. 879 
(G-2.1001) 880 
Council – In this Policy, Presbytery serving as a corporate expression of the church 881 
within a certain district and composed of all the congregations, ministers of the Word 882 
and Sacrament, Commissioned ruling elders, and certified Christian educators who 883 
are ruling elders within that district. (G-3.0301) 884 
Covered Person – any minister of the Word and Sacrament, commissioned ruling 885 
elder, certified Christian educator, or Employee. 886 
Ecclesiastical Mandated Reporter – All Covered Persons are designated by the 887 
Presbytery as Ecclesiastical Mandated Reporters. 888 
Employee – Persons who are hired or called to work for salary or wages by the 889 
Presbytery. 890 
Minister of the Word and Sacrament – Ordained pastors, ministers in validated 891 
ministries, honorably retired pastors, and at-large presbyters. (G-2.0501) 892 
Reasonable Suspicion – A subjective criterion that refers to a belief or opinion based 893 
on facts or circumstances that are sufficient to cause a prudent person to believe that 894 
an act of Sexual Misconduct may have been committed. 895 
Response Coordination Team – A body constituted by the Presbytery to respond to 896 
the needs of persons impacted by allegations of Sexual Misconduct. 897 
Sexual Harassment – Unwelcome sexual advances, requests for sexual favors, and 898 
other verbal or physical conduct of a sexual nature constitute sexual harassment 899 
when: 900 

1. submission to such conduct is made either explicitly or implicitly a term or a 901 
condition of an individual’s employment or their continued status in an 902 
institution; 903 

2. submission to or rejection of such conduct by an individual is used as the basis 904 
for employment decisions affecting such individual; or 905 

3. such conduct has the purpose or effect of unreasonably interfering with an 906 
individual’s work performance by creating an intimidating, hostile, or 907 
offensive working environment 908 

Sexual Misconduct – A comprehensive term used in this Policy with respect to the 909 
following actions by a Covered Person with respect to an individual with which such 910 
Covered Person has a professional, ministerial, or employment relationship: 911 

1. Child Sexual Abuse, as defined above. 912 
2. Sexual Harassment, as defined above. 913 
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3. Rape or sexual contact by force, threat, or intimidation. 914 
4. Sexual conduct (such as offensive, obscene, or suggestive language or 915 

behavior, unacceptable visual contact, unwelcome touching or fondling) that 916 
is injurious to the physical or emotional health of another. 917 

5. Sexual Malfeasance, which is defined as sexual conduct within a ministerial, 918 
employment, or professional relationship.  Sexual Malfeasance includes 919 
unwelcome sexual advances, requests for sexual favors, and verbal or physical 920 
conduct of a sexual nature.  This definition is not meant to cover relationships 921 
between spouses, nor is it meant to restrict church professionals from having 922 
normal, social, intimate, or marital relationships. 923 

6. Sexual Abuse as defined in the Book of Order, D-10.0401c, as amended from 924 
time to time. 925 

Victim – A person who is alleged to have been the object of Sexual Misconduct. 926 
  927 
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Presbytery of Arkansas Child and Youth Protection Policy928 

  929 



Revised October 9, 2021 

Policies and Procedures 29 

 

 930 
  931 
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 932 
  933 
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 934 
  935 
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 936 
  937 
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Investigating Committee Procedures for a Disciplinary Case 942 

 943 

(Adopted February 10, 2018) 944 

 945 
“…building up the body of Christ, not destroying it…” 946 

 947 
The purpose of discipline is to: 948 

• Honor God by making clear the significance of membership in the body of 949 

Christ; 950 

• Preserve the purity of the church by nourishing the individual within the 951 

life of the believing community; 952 

• Achieve justice and compassion for all participants involved;  953 

• Correct or restrain wrongdoing in order to bring members to repentance 954 

and restoration; 955 

• Uphold the dignity of those who have been harmed by disciplinary offenses; 956 

• Restore the unity of the church by removing the causes of discord and 957 

division; 958 

• Secure the just, speedy, and economical determination of proceedings. 959 

o Preamble, Principles of Church Discipline, Book of Order D-1.0101 960 

“…for redeeming, not for punishing.” 961 
An offense is 962 

• Any act or omission 963 

• By a member or a person in an ordered ministry of the church 964 

• That is contrary to the Scriptures or the Constitution of the Presbyterian 965 

Church (U.S.A.) 966 
o D-2.0203 967 

“…dispensation of mercy and not of wrath…” 968 

 969 
The Investigating Committee (IC), having been formed upon the receipt by the Stated 970 
Clerk of a written statement of an alleged offense occurring within the jurisdiction of 971 
the Presbytery of Arkansas, shall abide by the following procedures in determining 972 
whether charges should be filed: 973 

1. Select a moderator and a clerk.    974 

2. Review the statement of alleged offense to determine whether it alleges any 975 

facts, that if true, constitute an offense.     976 

a. NO OFFENSE ALLEGED:  end inquiry and report to Stated Clerk.   977 

b. OFFENSE ALLEGED:  proceed to step 3.  978 

3. Provide the accused with a copy of the statement of alleged offense.     979 

a. ADVISE ACCUSED OF RIGHT TO REMAIN SILENT, TO BE 980 

REPRESENTED BY COUNSEL and, if charges are later filed, TO HAVE 981 
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COUNSEL APPOINTED IF UNABLE TO SECURE COUNSEL.  REMIND 982 

THROUGHOUT INVESTIGATION. 983 

4. Provide the accuser with a copy of these procedures.   984 

5. Determine if the accusation repeats previously-made allegations against the 985 

accused. 986 

6. Make a thorough inquiry into the facts and circumstances of the alleged 987 

offense. 988 

a. Examine all relevant papers, documents, and records available. 989 

b. Ascertain all available witnesses and inquire of them. 990 

7. Determine whether there is probable cause to believe that an offense was 991 

committed by the accused. 992 

8. Decide whether the charge(s) filed—on the basis of the papers, documents, 993 

records, testimony, or other evidence—can reasonably be proved, having due 994 

regard for the character, availability and credibility of the witnesses and 995 

evidence available. 996 

9. Initiate, if appropriate, alternative forms of resolution (after the investigation 997 

has been completed and probable cause determined, but before charges have 998 

been filed). 999 

a. Any mediation shall be completed within 120 days unless a 1000 

continuance is allowed by the Permanent Judicial Commission (PJC). 1001 

b. The IC shall report any settlement agreement to the PJC for its 1002 

approval. 1003 

c. Two-thirds (2/3) of PJC must approve the settlement and a record 1004 

must be made including the name of the accused, the substance of the 1005 

charges and censure.   1006 

d. The report must be submitted to the Stated Clerk. 1007 

e. The IC shall provide an advocate for the accused during the settlement 1008 

negotiations. 1009 

f. If a settlement is not reached, the IC shall designate a prosecuting 1010 

committee and the case shall proceed on the charges filed. 1011 

g. “All ICs should be aware that an alternative form of resolution 1012 

agreement must be filed concurrently with charges and may not be 1013 

used to offer secret agreements.  The alternative form of resolution 1014 

agreement may be used to avoid trial and censure hearing and to craft 1015 

censures agreeable to all parties, but may not be used to avoid public 1016 

accountability.” --  Advisory Opinions:  Note 15 1017 

10. Report to the Presbytery whether charges will be filed.  1018 

11. Prepare and file charges and designate a prosecuting committee. 1019 

a. Inform the accuser of the right to be accompanied by an advocate, to 1020 

provide support and consultations, at each conference. 1021 
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12. Promptly inform the accused in writing of the charges to be made, including a 1022 

summary of the facts that are expected to be proven at trial to support those 1023 

charges. 1024 

a. Statement shall advise the accused of her or his option to plead guilty 1025 

to the charges to avoid a full trial. 1026 

b. Statement shall indicate the censure it will recommend to the PJC. 1027 

13. Promptly file a written report that charges will NOT be filed with the Stated 1028 

Clerk and notify the accuser. 1029 

a. Accuser has thirty (30) days to petition the PJC to review the decision 1030 

not to file charges.   1031 

b. IC shall submit a written response to petition. 1032 

c. PJC designated members have ninety (90) days to respond to petition. 1033 

i. If petition is sustained, a new IC shall be appointed. 1034 

ii. If once again no charges are filed, the matter is concluded. 1035 

iii. If charges are filed, consideration shall be given to the 1036 

possibility of a reference (PJC requests a trial and decision or 1037 

hearing in a case not yet decided). 1038 

14. If no charges are filed, the disposition of the IC’s records shall be in 1039 

accordance with Presbytery policy. 1040 

15. Charges 1041 

a. Must be filed within five (5) years of the time of the commission of an 1042 

alleged offense but no later than one (1) year from the date the IC was 1043 

formed, whichever occurs first. 1044 

b. Each charge shall allege only one (1) offense. 1045 

c. Several charges against the same person may be filed at the same 1046 

time. 1047 

d. Each charge shall be numbered and set forth the conduct that 1048 

constituted the offense, including: 1049 

i. Time, place and circumstances of the commission of the alleged 1050 

conduct. 1051 

ii. List of the names and addresses of the witnesses for the 1052 

prosecution.  1053 

iii. Description of the records and documents to be cited for 1054 

support.   1055 

 1056 

“For there is nothing hidden that will not be disclosed, and nothing concealed 1057 

that will not be known or brought out into the open.”  1058 

 Luke 8:17 1059 

  1060 
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Policy on Temporary Membership 1061 

 1062 

(Adopted February 10, 2018) 1063 

 1064 
A minister in good standing in their denomination may apply, through the Presbytery 1065 
of Arkansas’ Committee on Ministry, for Temporary Membership in the Presbytery of 1066 
Arkansas.  The Committee on Ministry first will determine whether such Temporary 1067 
Membership is needed, desirable, and appropriate for temporary service within the 1068 
Presbytery.  The purpose of such membership would be to serve “temporarily in a 1069 
validated ministry of this church, or in an installed relationship under the provisions 1070 
of the Formula of Agreement (Book of Order, Appendix B; G-5.0202).”  (Book of Order, 1071 
G-2.0506)   1072 
 1073 
A minister wishing to be enrolled as a Temporary Member in the Presbytery of 1074 
Arkansas must present a written letter of good standing from their denomination, 1075 
together with a resume resembling a Personal Information Form used in the PC(USA), 1076 
and a written request for their temporary service from the Session of a congregation, 1077 
or the appropriate designee of another validated ministry that meets the criteria of 1078 
the Presbytery’s Validated Ministry Policy (Book of Order, G-2.05031). 1079 
 1080 
If the Committee on Ministry determines that Temporary Membership should be 1081 
considered, an Examinations Sub-Committee of the Presbytery’s Committee on 1082 
Ministry shall examine a minister being considered for Temporary Membership “on 1083 
his or her Christian faith and views in theology, the Sacraments, and the government 1084 
of this church,” as the Sub-Committee would any PC(USA) pastor seeking 1085 
membership in the Presbytery of Arkansas  (Book of Order, G-3.0306).  Based on the 1086 
results of this examination, and the consideration of whether this person meets the 1087 
Examinations Sub-Committee’s understanding of the needs of the particular 1088 
congregation or other validated ministry, the Examinations Sub-Committee shall 1089 
recommend its findings to the Committee on Ministry as a whole.   1090 
 1091 
At the sole discretion of the Committee on Ministry, the COM will decide whether to 1092 
recommend the minister to the Presbytery for Temporary Membership.  The 1093 
Committee on Ministry may also recommend to the Presbytery whether a Temporary 1094 
Member will be given all of the rights and responsibilities of membership in the 1095 
Presbytery, including, but not limited to, voting, moderating the Session or 1096 
congregation, and celebrating the sacraments.   1097 
 1098 
Note:  The Formula of Agreement (Book of Order, Appendix B; G-5.0202) allows for 1099 
members of the Evangelical Lutheran Church in America (ELCA), the Reformed 1100 
Church in America, and the United Church of Christ to serve in both temporary and 1101 
called pastoral relationships in the PC(USA).  These ministers are still held to the 1102 
standards of this policy concerning application and examination, although they would 1103 
ordinarily be given all of the responsibilities and privileges of PC(USA) ministers of 1104 
the Word and Sacrament.  1105 
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Policy for Ministers from other Denominations Seeking to Serve  1106 

in an Installed or Temporary Pastoral Relationship Role 1107 

 1108 
(Adopted by the Presbytery February 11, 2017; Revised February 10, 2018) 1109 

 1110 
1. When a congregation requires pastoral or temporary pastoral leadership and 1111 

would like to consider a candidate whose ordination in good standing, prior 1112 

service, and/or training are not in a denomination in full communion with the 1113 

Presbyterian Church (USA), the session of that congregation shall consult formally 1114 

with the Committee on Ministry before any formal or informal conversations are 1115 

conducted with any such candidate. 1116 

 1117 
2. Through its assigned liaisons and its appropriate Examinations Subcommittee, 1118 

the Presbytery’s Committee on Ministry shall determine whether, when, and to 1119 

what extent the person’s ability to lead, teach, preach, and provide pastoral care 1120 

may or may not serve the present and future mission and vision of the 1121 

congregation in a manner consistent with Presbyterian theology and polity, and 1122 

the ethos of The Presbytery of Arkansas and the Presbyterian Church (USA).  This 1123 

determination shall be made in a formal examination by the appropriate 1124 

Examinations Subcommittee and approved by the Committee on Ministry. 1125 

 1126 
3. In addition, in order to preside at the Lord’s Supper or to celebrate a baptism or 1127 

be the officiant for a session-authorized wedding of the PCUSA congregation, a 1128 

potential pastor, temporary pastor, minister, or leader whose credentials in good 1129 

standing are in a denomination not in full communion with the PCUSA, shall 1130 

normally be required to pursue pre-approved coursework in the following areas: 1131 

a. Reformed Theology (Book of Confessions) 1132 

b. Reformed Understanding of the Sacraments (Book of Confessions and 1133 

“Directory for Worship”) 1134 

c. Presbyterian Polity (Book of Order) 1135 

 1136 
4. Following the completion of the above coursework or its equivalent, the 1137 

appropriate Examinations Subcommittee of the Committee on Ministry shall 1138 

examine the candidate again and may—at the Committee on Ministry’s sole 1139 

discretion—specifically authorize the individual to exercise one or more of the 1140 

following pastoral functions if it judges the exercise of that function by that 1141 

individual to be desirable for  the church’s ongoing ministry:  1142 

a. Presiding at the Lord’s Supper 1143 

b. Celebrating a baptism 1144 

c. Serving as the officiant for a session-authorized wedding of the 1145 

congregation 1146 
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Such authorization shall apply only to the congregation, context, and time-frame 1147 
specified by the Committee on Ministry. 1148 
 1149 

5. In no event shall a pastor, temporary pastor, minister, or other leader whose 1150 
ordination, prior service, and training are not in a denomination in full 1151 
communion with the Presbyterian Church (USA) moderate the Session of a 1152 
congregation of the Presbytery of Arkansas unless and until such leader is 1153 
enrolled as a Temporary Member of the Presbytery of Arkansas, or ordained as a 1154 
minister of the Word and Sacrament in the Presbyterian Church (USA). 1155 


